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Admission Policy ς Primary Years Programme (PYP) 

September 2025 

 

1. GENERAL STATEMENT 

Monnet International School understands that the process of selecting school for children is 

one of the parents’ most crucial decisions. It is especially important for the young learners of 

Primary Years Programme (PYP). For this reason, we strive to ensure that our school’s 

admission process is gentle for the child—minimizing stress and safeguarding their well-

being—while remaining fully transparent for parents and providing comprehensive 

information about our educational approach, particularly within the PYP. 

Monnet International School states that our well-balanced curriculum permits students to 

learn how to respect different cultures as well as support their own opinions and ideas. We 

focus not only on students’ academic preparation, but also on their social, physical, emotional, 

and cultural development. By embracing an inclusive approach, the school fosters a safe, 

holistic, and joyful learning environment for every child. 

All programmes implemented in our school are designed to increase children’s sensitivity to 

other people’s cultures, attitudes, and needs. We believe this approach will help young people 

to find their place in the international community and to develop their interest in being active 

members of a global society. 

We welcome students from diverse cultures and backgrounds, each with unique personalities, 

strengths, and areas for growth, because we believe that diversity is one of our school’s core 

values. 

 

2. ADMISSION PROCESS FOR THE PADDINGTON BEAR KINDERGARTEN (PBK) 

Admission process to PBK takes place throughout the entire school year, subject to the 

availability of places, and includes children who have reached the age of 2.5 years. The main 

enrollment period for the upcoming school year occurs between February and March. If no 

places are available, the child will be placed on a waiting list. 

 

Since the Primary Year Programme begins at Monnet International School already in the 

kindergarten, we are open to all children. We believe that at this stage of life, almost every 

child has the opportunity to grow and learn within an international programme if only the 

kindergarten authorities are able to provide appropriate care and environment. 
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At the kindergarten level, the admission process is based mainly on a conversation between 

the Deputy Head of Kindergarten and the parent—explaining the specifics of the PYP 

approach, presenting the kindergarten environment, and reviewing the daily schedule. 

Before the meeting, parents are required to complete an application form on the Monnet 

International School website, in which they describe their child’s personality and explain why 

they wish to begin their child’s education in the PYP. Parents must also inform the school  

authorities about any special educational needs their child may have and provide any relevant 

documentation, if available. 

 

Three-year-old children are enrolled in the youngest group in the order of applications 

received, provided that their individual educational and care needs do not exceed the capacity 

of the kindergarten. 

The enrolment process for the older groups (4-year-olds and 5-year-olds) follows the same 

rules as for the 3-year-old group; however, the kindergarten may request a meeting with the 

prospective student. The purpose of this meeting is to ensure we can meet the student’s 

individual needs. It may take the form of a trial day or a conversation with the school 

psychologist and the homeroom teacher. Both types of meetings are adapted to the child’s 

age and emotional needs and, if necessary, may take place in the presence of a parent. 

Following the meeting with parents and any potential meeting with the student, the 

kindergarten authorities have two weeks to provide a decision. 

Each newly enrolled student has the right to a safe and age-appropriate adaptation period. 

During the adaptation period, parents are required to cooperate with the school staff, 

homeroom teachers, and the school psychologist to ensure the effectiveness of this process. 

To confirm admission in the kindergarten group, parents are required to sign the education 

contract and pay the entrance fee within 30 days. Failure to complete these steps may result 

in the loss of the reserved place.  

 

3. ADMISSION PROCESS FOR PRIMARY SCHOOL (GRADES 0ς4) 

The admission team consists of: the Deputy Head of School, the PYP Coordinator, the school 

psychologist, homeroom teachers for Grades 0 and 1, and support teachers.  

 

ACADEMIC REQUIREMENTS 

Candidates for admission to Monnet International School (PYP) are expected to demonstrate: 

a) Curiosity and inquisitiveness – showing interest in exploring, discovering, and asking 
questions. 

b) Readiness to work independently, as well as to cooperate in pairs and groups. 
c) Willingness to participate actively in classroom activities. 
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d) Ability to follow basic routines and instructions – supporting a structured yet flexible 
learning environment. 

e) Respect and empathy – demonstrating consideration for others and openness to 
different perspectives, understanding social norms.  

f) Basic academic skills appropriate for their age level (Polish, Maths, English). 

 

ADMISSION FOR KINDERGARTEN AND GRADE 0 GRADUATES  

TO GRADE 0 

All students from the Paddington Bear Kindergarten (PBK) are given priority for admission to 

Grade 0, provided that cooperation with parents has been positive and Monnet International 

School can continue to provide the required level of individualized education and care for the 

child in Grade 0 and beyond. 

Each October, the school organizes an information meeting for parents of applicants to Grade 
0. During this session, school representatives present the educational philosophy, provide a 
tour of the facilities, and outline the admission criteria for prospective students. 

 

For students from the PBK whose parents declare their intention to continue their child’s 

education in our primary school, a recruitment meeting is organized. The purpose of this 

meeting is to conduct an initial assessment of children expected to attend Grade 0, to ensure 

the primary school can continue providing individualized support for each student, and to help 

prospective students become acquainted with the new environment and staff. 

This meeting takes place during a regular school and kindergarten day in the Grade 0 

classroom. Parents do not participate, children are brought by the teachers of the oldest 

kindergarten group. 

The meeting is conducted by members of the admission team. Activities are led by the 

homeroom teachers for Grades 0 and 1, while other team members observe the children, 

interact with them, ask questions, and discuss details of the tasks they perform. 

 

Within two weeks after the recruitment meeting for the PBK students, the school 

management will confirm whether each child can continue their education in our primary 

school. The PBK graduates are exempt from the enrolment fee. Upon acceptance, parents 

must sign the education contract and submit all required documents in person to the school 

office within 10 days of receiving the acceptance notification. Failure to complete these steps 

may result in the loss of the reserved place. 

TO GRADE 1  

All students from our Grade 0 are given priority for admission to Grade 1, provided that 

cooperation with parents has been positive and Monnet International School can continue to 

provide the required level of individualized education and care for the child in Grade 1 and 
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beyond. Throughout the school year in Grade 0, meetings with parents and the homeroom 

teacher and/or school psychologist are held to help parents decide whether they wish to 

continue their child’s education at our school The school provides feedback by highlighting 

the child’s strengths and areas for development and may also recommend visiting a specialist 

counseling center to seek the opinion of specialists. Upon acceptance, parents must sign the 

education contract and submit all required documents in person to the school office within 

10 days of receiving the acceptance notification. Failure to complete these steps may result in 

the loss of the reserved place. 

 

ADMISSION FOR EXTERNAL STUDENTS  

Candidates from outside our kindergarten or school may also be admitted to Grade 0 and 1, 

subject to available places and after completing all necessary stages of the admission process.  

We give priority for admission to siblings of our current students (kindergarten, primary, high 
school), but all candidates participate in admission activities. 

 

INFORMATION MEETINGS  

The school organizes events for parents, such as Open Days, and participates in non-public 
school fairs. 

a) Grade 0 Information Session 

 Held in October, dedicated primarily to kindergarten parents; however, all interested 

parents are welcome to join. 

b) Open Day 

  Held each January or February (on a Saturday) for parents and candidates for Grades 

 0 and 1. The event includes a school presentation, building tour, and Q&A session. 

 Children may participate in activities led by teachers. The childcare for younger  

 siblings is not provided. 

c) Warsaw Private School Expo 

Held in January or February. Interested parents have the opportunity to engage in in-

 depth discussions with teachers and school administrators, gaining insights into the 

 curriculum, educational approach, and overall school environment. 

 

 



 

5 
 

STAGES OF THE ADMISSION PROCESS 

1. Starting the Admission Process 
To begin the admission process, all interested candidates should complete the official 
application form on the Monnet International School’s website. Once the application 
has been received, an email confirmation will be sent along with detailed guidance on 
the next stages of the process. 

2. Admission Day for external candidates 
In February or March, between 10:00 and 15:00, all candidates for Grades 0 and 1 who 
have submitted the application form via the school’s website attend an Admission Day 
focused on assessing social skills. During this event, children work in small groups, 
completing tasks and activities. 
 

Admission Day Procedure: 

a) Registration, confirmation of attendance, group assignment, name sticker distribution, 
consent for image processing, and an Instax photo for admission documentation. 

b) Participation in activities at three stations assessing English, Polish, and mathematical skills, 
followed by a group task. 

  

3. Decision Process 
The Admission Team reviews all aspects of the process. Decisions are based on 
objective criteria, including skills, motivation to learn, alignment with IB values, and 
interpersonal abilities. 

Notification: Parents receive the decision by email within 14 days of the admission 
day. Information is not provided by phone.  

 

Possible outcomes: 

a) Acceptance – successful completion of the admission process. 

b) Non-acceptance – the school does not provide feedback following a negative decision. In 
the case of a rejection decision, feedback is provided only at the explicit request of the 
parents. 

c) Waiting List – in cases of high demand or limited availability. 

 

4. Special Educational Needs 
For children with a statement of special educational needs, the school may organize 
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additional trial days to assess functioning in a bilingual IB environment. Decisions 
prioritize the child’s well-being and the school’s ability to provide appropriate support. 

5. Finalization 
Upon acceptance, parents must sign the education contract and submit all required 
documents in person to the school office within 10 days of receiving the acceptance 
notification. Failure to complete these steps may result in the loss of the reserved 
place. 

ONGOING ENROLLMENT PROCESS FOR GRADES 0-4 

Subject to available places, new students may be admitted to classes during the school year. 

Their admission process is as follows: 

1. Submitting an application via the school’s website. 
2. Meeting with the Deputy Head of School or their representative to learn about the 

specifics of the PYP and the organization of work at Monnet International School. 
3. Two or three trial days for the prospective student in the class they would join. 

During the trial days, the student is observed by the homeroom teacher, subject 
teachers and support teacher, and—if necessary—the school psychologist. A basic 
language and math skills assessment appropriate to the student’s age is also 
conducted during this time. 

4. Admission decision (within two weeks after the trial days). 
5. Signing the education contract. 

To confirm admission to the school, parents are required to sign the education contract 
and pay the entrance fee within 10 days. Failure to complete these steps may result in the 
loss of the reserved place. 

 

4. REVIEW AND COMMUNICATION 

The policy will be reviewed annually and communicated to: 

¶ Parents (official school website) 
¶ Staff (during planning meetings) 

 

 


