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Monnet International School: Prywatna Szkoła Podstawowa im.Jeana Monneta in Warsaw 

(IB School 1483)  

Academic Honesty Policy 

Outline 

             MIS expects all students and teachers to abide by ethical academic standards. 

Academic dishonesty - including plagiarism, cheating or copying the work of another, using 

technology for illegal purposes, or any unauthorized communication between students for 

the purpose of gaining advantage during an examination - is strictly prohibited.  

The IB defines academic integrity as “ a guiding principle in education and a choice 

to act in a responsible way whereby others can have trust in us as individuals. It is the 

foundation for ethical decision-making and behaviour in the production of legitimate, 

authentic and honest scholarly work.” (Academic Integrity, p.3) Academic integrity is at the 

heart of the IB programme and has direct links to the IB learner profile.  This policy outlines 

what is constituted as a breach of academic integrity by the IB and  Monnet International 

School and what the consequences of breaching it are.  This policy was developed in 

accordance with the Academic Integrity and the General regulations: Middle Years 

Programme. 

 

Definitions 

Misconduct is any behaviour during assessment which results in (or may result in) 

one or more students gaining an unfair advantage.  The IB states that misconduct includes 

the following: 

 

a. Plagiarism:  representation, intentional or unintentional, of the ideas, words, or work of 

another person without proper, clear and explicit acknowledgement.  

b. Collusion: collaborative work on individual assignments.  

c. Duplication of work: presentation of the same work for different assessment components 

and/or IB diploma requirements. 
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d. Falsification of data – intentional use of falsified data in research assignments.  

e. Submitting work commissioned, edited by, or obtained from a third party (as in note 4 of 

Academic Integrity) 

f. Any other behaviour that gains an unfair advantage for a candidate or that affects the 

results of another candidate (for example taking unauthorized material into an examination, 

misconduct during an examination, falsifying a Service record, disclosure of information to 

and receipt of information from candidates about the content of an examination paper 

within 24 hours after a written examination). 

 

Prevention of Academic Dishonesty 

How do we avoid the accidental plagiarism?  

Referencing is a key part of academic honesty. Students are encouraged to read widely and 

to use a range of sources to construct arguments based on academic works. Students are 

obliged to reference any ideas or words that are not your own. In order to do this students 

must reference consistently and thoroughly. If a student paraphrases (rewrites ideas and/ or 

words of another person in their own words), they are still required to reference. If a 

student fails to properly reference a paraphrase, their work is deemed to be plagiarism. 

 

Quotation rules 

Practices regarding quotes and quotations differ significantly for humanistic and literary 

texts and for scientific ones. Please note that specific items may need to refer to other 

elements of the recommendations below. In particular, direct quotes are commonly used in 

humanistic works, while in scientific works they are justified much less frequently and should 

usually be avoided there. 

Quote: If we quote someone's words directly, they must be used with quotation marks. 

Citation: If we quote information taken from some source (not necessarily quoting it 

directly), we are obliged to provide the source. It is done in two stages: 
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• Link in the text. 

• Full information at the end of the work (Bibliography). 

 

Using direct quotes is only recommended in some situations: 

• Providing a specific dictionary definition 

• Reference to specific wording from the source text, especially the literary one 

• To increase the aesthetic value of literary work (e.g. Motto) 

 

Links in the text: 

It is recommended to provide references to sources directly in the text. Depending on the 

form and type of work, different ways of making links are possible. 

 

Bibliography: 

All sources used to create the work (sources of information, quotes and illustrations) must 

be included in the bibliography. 

Sources are listed in alphabetical order by author's name or, if missing, by title. 

If many sources were used in the work, it is recommended to: 

• Separate printed and online sources 

• Separate information sources from illustration sources 

Detailed descriptions and examples of practices related to maintaining or violating academic 

honesty are provided in a separate document. 
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Students’ responsibilities  

It is the responsibility of the student to assure that they are submitting work that conforms 

to the requirements of the academic honesty policy and that all work is correctly and 

appropriately referenced.  

Teacher’s responsibilities  

• MYP coordinator and teachers are expected to review with the students the policy of 

academic honesty at the beginning of each semester and other times during the year 

• MYP coordinator is expected to provide the workshops for parents explaining the 

policy of academic honesty 

• Each teacher must ensure, as far as possible, that all work submitted for assessment 

is authentic and is the work of the candidate who has submitted it. Teachers are also 

expected to uphold the academic honesty policy and ensure that students 

understand and conform to the mentioned practices. Each teacher is expected to 

inform students about what is considered as plagiarism and explain consequences of 

such proceedings. 

 

The consequences of being dishonest  

The consequences of malpractice during coursework are:  

• First Offence: The work must be completed again and students will be reminded of 

the School’s Academic Policy. The student will be confronted by the teacher of the 

class where the infraction occurs. The form teacher will be notified by the teacher. 

• Second Offence: Grade 1 will be given. The work must be completed again. The 

parents, coordinator and Head of School will be notified by the teacher. The teacher 

or administrator will contact the parent to state the issue, review this policy, and 

explain disciplinary consequences.  The student will get a written warning from a 

form teacher (upomnienie wychowawcy). 
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• Third Offence: Submission of plagiarised work results in negative mark and no 

possibility of correction. The student will get a written warning from the Head of 

school. (pisemne upomnienie dyrektora) 

• Fourth Offence: The student will get the final warning of the Head of School (nagana 

dyrektora). The MYP coordinator may not recommend the student to continue 

his/her education in the Diploma Programme. 

• For fifth or for serious offences: Expulsion from school.  

 

Policy Review Process 

This policy is a living document. It is an ongoing process that will be systematically reviewed, 

evaluated and modified as needed by the MYP staff, coordinators and administration. 

Subsequent revisions will be communicated to all staff, students and parents. 

 

The following publications have been used in the construction of this document: 

1. International Baccalaureate Organisation, Academic Integrity (Cardiff Peterson 

House, 2019) 

2. International Baccalaureate Organisation, General regulations: Middle Years 

Programme (Cardiff Peterson House, 2016, updated May 2019) 

 

Updated in November 2019 

 

 


